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1.  OOmme moJiokeHust

1.1. [Hannoe Ilonmoxxenue pazpadborano B coorBeTcTBUU ¢ DenepanbHbiM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit depepaunn» ¢ u3MeHeHussMH oT 8 aekadps 2020
rona, @3 ot 29.12.94 Ne 78-D3 «O 6ubnmoreunom aene» B peaakiuu ot 1 mast 2019 r., [Ipukazom
MunucrepcrBa KyabTypsl Poccuiickoir @enepanuu ot 8 oktsi6ps 2012 roma N 1077 «O6
yrBepxkaeHun [lopsiika ydera JHOKYMEHTOB, BXOISAIIMX B cOCTaB OMOIMOTEYHOro (oHIaa» ¢
u3MeHeHusMu Ha 2 ¢eBpans 2017 roma, Ilmcemom MunnctepcTBa 00pa3oBaHUS U HAyKH
Poccutickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O6 wmcnosib30BaHWN Y4€OHHUKOB B
00pa3oBaTeIbHOM TpOLIECCE», a TaKKe YCTaBOM 00pa30BaTENbHON OpraHU3alMd U JIPYTUMHU
HOpPMaTUBHBIMHM IpaBOBbIMU akTamMu Poccuiickoit ®enepauuu, periaMeHTHPYIOIIUMHU
JeSITENIbHOCTh OPraHU3alnid, OCYILIECTBIISIIOIINX 00pa30BaTENbHYIO 1€ATEIbHOCTD.

1.2. Hacrosmee Ilonmoxxenne o mKoibHOM OuOMMOTEYHOM QoHae (manee - IlomoxkeHue)
orpeneNseT MOps oK yuera Oubauoreqnoro Gponaa u MexaHu3M (GOpMUPOBAHHS, COXPAHHOCTH U
MPEOCTaBIICHUS B TMOJb30BaHHE Y4YEOHHUKOB, Y4e€OHBIX MOCOOMH, y4ueOHO-METOAMYECKUX
MaTepHajoB oOydJarouMcs o0Opa30BaTENbHOM OpraHM3anuu (Janee - IKOJa), OCBAaUBAIOIIUM
OCHOBHBIE O00pa3oBaTejbHbIE MPOrpaMMbl B Tpenenax (eaepanbHBIX TOCYIApPCTBEHHBIX
00pa30BaTeNbHbIX CTAHJAPTOB, a TaKXE 3aKpeIUIieT OTBETCTBEHHOCTh BCEX YYaCTHHUKOB
00pa3oBaTeNbHOI 1eATEIbHOCTH.

1.3. Townsrtus, ucronszyemsle B [lomoxxeHun:

Yueonux - yaeOnoe uzianue, cojepsaiiee CHCTeMaTHYeCcKOe U3JI0KEHUE yueOHON TUCIUTUIHHBI,
COOTBETCTBYIOIIEE y4eOHOI MporpaMmme 1 0pUIIHATEHO YTBEPKICHHOE B KAYEeCTBE JAHHOTO BH/IA.
MoskeT ObITh MpeACTaBIEH B IIEUATHOM U AJIEKTPOHHOH (opMe.

Yueonoe nocobue - yuebHOe wu3gaHMeE, NONOJHAIOLIEE WIM 3aMEHSAIOIIEE YAaCTUYHO WIIU
MOJIHOCTBIO YYEOHUK, OPHUIIHAILHO YTBEPKICHHOE B KaYeCTBE JTAHHOTO BH/IA.

Pabouasa mempadys - ydeOHOE T1OCOOHME, UMEIOIIEe OCOOBIM IUAAKTHYECKHUM —ammapar,
CIIOCOOCTBYIOIIUI  CaMOCTOSITENIbHOM paboTe oOydarolmerocss HajJ OCBOCHHEM Y4eOHOTro
npeaMera.

Yueono-memoouueckue mamepuanvt - COBOKYIIHOCTh MAaTepHAJIOB, B TOJIHOM O0beMe
oOecreunBaroIMX MpernoAaBaHue JaHHOW TUCIUILIMHBI (aT/1achl, KOHTYPHbIE KapThl, IOYPOUYHOE
IUTAaHUPOBaHKE, CPEICTBA KOHTPOJIS 3HaHUH, CLIpaBOYHbIE M3/1aHus, pabodne MporpaMmsl U T.1.).
Cpeocmea o00yyenus u eocnumanus - JPYrue WUCTOYHUKH ydeOHOW wuHOpMaIH,
IpeoCTaBIIsieMble 00YUarOIUMCS B X0/Ie 00pa30BaTENbHOMN EATETbHOCTH.

1.4. lenvto Hactosimero IlomoxkeHus: sBISETCS CO3JAaHUE YCIOBUU JUIsi MaKCHUMAaJIbHOTO
oOecrieyeHnus y4yeOHOM aMTEpaTypoil OOYy4aroIMXCsl IIKOJIbI, TOBBIIIEHHE OTBETCTBEHHOCTH
NEeAarorn4eckoro KOJIJIEKTUBA U CEMbHU 3@ IIPABWIbHOE, PpAlMOHAIBLHOE MCIOIb30BaHHE
MIKOJbHBIX Y4YeOHHKOB, OpraHu3alus padoThl cpelu OOydYaloUMXCs W HMX POJUTENeH 1o
BOCIIMTAHUIO OCO3HAHHOTO, 0EPEKHOT0 OTHOILIEHUS K YUEOHUKY.

1.5. Vuer noxymeHTOB 61OIMOTEUHOTO (DOH/A SBISAETCS OCHOBONW OTYETHOCTH U IUTAHUPOBAHUS
JeSATeTLHOCTH OMOIMOTEKH, CIOCOOCTBYET O0ECIIEUEHHUIO €T0 COXPAaHHOCTH.

2.  ®opmupoBanue (poHaa y4eOHUKOB U MOPAIOK YueTa GoHIa YUeOHOH JUTepPaTyphl
2.1. KowmrmuiekroBaHue yueOHOTO OHAA OMOIHMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €KETOTHO
yTBepkaaeMbIXx DeepanabHbIX NepeyHel yueOHUKOB, pEKOMEHIOBAHHBIX K HCIIOJIb30BAHHIO TTPH
peaiM3allud HMEIOIIUX TOCYJapCTBEHHYIO AaKKpeOuTalMio oOpa30BaTeIbHBIX MpOrpaMm
HAyaJbHOTO OOIIEro, OCHOBHOTO 0OIIero, cpexHero oOmero ooOpa3oBaHus, MepeyHen
OpraHM3alyii, OCYIIECTBISIIOIIMX BBIMYCK Y4YEOHBIX IOCOOMH, KOTOpbIE JAOMYyCKAalTCs K
UCTOJIB30BaHUIO  TIPU  pealM3allud  UMEIOIUX  TOCYJapCTBEHHYIO  aKKpEIUTAIUIO
oOpa3oBaTenbHbIX Mporpamm. EjkeronHo yTBep)kaaeTcs MepedeHb YUYeOHMKOB M y4EOHBIX
nocoOuii 00pazoBaTebHON OPraHU3aIINY.

2.2. OOpa3oBaTenbHasi OpraHU3AINs CAMOCTOSITENIbHA B BEIOOpE M OTIPE/ICIICHUN:

. KOMIUIEKTa Y4€OHHKOB, Yy4eOHBIX TOCOOMH, yueOHO-METOAWYECKHX MaTepHajoB,
o0ecreunBaroIUX MPernojaBaHue yueOHoro npeamMera, Kypea, TUCHUIUIUHBL (MOYIIs);

. CpeACTB 00ydeHus U BoclUuTaHus. BeIOop cpeacTB 0OyueHHs! 1 BOCIUTAHUS OIIPeeNsaeTCs



cnienuuKoi comepxaHus u popMoil opraHu3aIy 00pa3oBaTEIbHON AEITETLHOCTH.

2.3. Tlomonnenue yueOHOTO (oHma obecreunBaeTcsi 3a CYET CpeAcTB  (eaepaabHOTO,
PETHOHANBHOTO, MYyHULUNAIbHOTO OromkeToB (c1.35, m.2 @enepanbHoro 3akona «OO0
oOpazoBanun B Poccuiickoii ®Denepanuu»); HHBIX HCTOYHMKOB, HE  3alPELICHHBIX
3aKoHOJATeNbCTBOM P®, B T.4. 0E3BO3ME3IHOTO TOXEPTBOBAHUS (UIUUYECKUMHU W/WIH
IOPUINYECKUMU JINLAMH.

2.4. B nensax obecnieueHust 00yJarOmuxcs Y4eOHUKAMH, YI€OHBIMU TOCOOUSMU LIKOJIA MOYKET
B3aUMOJICHICTBOBaTh C  JpyrMMH  00I1€00pa30BaTeIbHBIMU  OpraHM3aLMsAMHU  paiioHa,
VYnpasienuem 00pa3oBaHHUS.

2.5. HenocpencTtBeHHOE PYKOBOJACTBO U KOHTPOJIb pabOThI IO CO3JaHHUI0O U CBOEBPEMEHHOMY
MOTMOJIHEHUIO  OMOIMOTeYyHOro (OHAA IIKOJBHBIX YUYEOHHKOB OCYIIECTBISIET JHUPEKTOP
00pa30BaTeIbHONW OpraHU3alUH.

2.6. Jlomyckaercs HCHONBb30BaHWE YUEOHO-METOJMYECKHX KOMIUIEKTOB, BXOJASAIIMX B
@denepanbHblil  NepeyeHb Y4eOHUKOB, corjacoBaHHbIX Ha Ilegarormyeckom coBere U
YTBEP)KJICHHBIX IPUKA30M TUPEKTOPA IIKOJIBI.

2.7. Hna »sbdexTuBHONW opraHu3anuu o0pa3oBaTENbHOM  JIEATEIBHOCTH  HCHOJb3YeTCs
yueOHO-MeToInYecKoe 00€eCIIedeHNE U3 OAHON NPEAMETHO-METOJUUECKON JIMHUH.

2.8. IIpouecc pabdotsl o hopMupoBanuio (HoHIa yueOHOM JIUTEepaTyphbl BKIOYAET CIEeIYIOIIHe
ITaIbI:

- pabora memarormyeckoro KosiektuBa ¢  DepepadbHbIM  IepedyHEeM  y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JOMYIICHHBIX) K UCIOJIH30BAHUIO B 00Pa30BaTEIbHBIX OPraHU3aNsX;

- TMOATOTOBKA CIHMCKA y4EOHUKOB, IFIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM YUE€OHOM TOJ1y;

- TpenocTaBieHHE crnucka y4deOHuMKOB IlegarormdeckoMy COBETY Ha COIJIACOBAaHHE U
YTBEP)KICHUE;

- JMarHOCTHKA YPOBHSI OOECIICUEHHOCTH O0YJArOIIMXCsl YIeOHOM JIMTEPATypOi Ha CIICTYFOIINN
y4eOHBII IO/l B COOTBETCTBUM C KOHTMHI'€HTOM OOYYarOLIUXCs, COCTaBIEHUE NEPCHEKTUBHOIO
IUTaHA KOMIUIEKTOBaHMS yuyeOHOTO (poHIa;

- ocdopmieHHe 3aKa3za Y4eOHMKOB U y4eOHBIX NMOCOOMH B COOTBETCTBHHM C YTBEPXKAECHHBIM
CIHCKOM YYeOHMKOB M TUIAHOM KOMILICKTOBAHUS;

- TpOBEJCHHME AayKIMOHAa M 3aKJIOYEHHE JI0rOBOpa C IOCTaBIIMKOM O 3aKylke y4eOHOU
JUTEPATYPHI;

- TpUEM U y4eT BHOBb ITOCTYNHUBIIEH yueOHOM TuTepaTyphbl B OUOIHOTEKY.

2.9. bubnmorteunslii (GOHA IIKONBHBIX Y4YEOHWKOB YUHUTBHIBACTCS M XPAaHUTCA OTACIHHO OT
OCHOBHOTO (pOH/Ia MIKOJIHHOU OMOTMOTEKH.

2.10. K o6ubnuomeunomy ¢ondy yueonoii numepamypot (yaeOHOMY QGOHIY) OTHOCSTCS
yuyeOHUKH, Yy4eOHble mocolusi, opdorpadguueckue ciaOBapH, MaTeMaTHYeCKue TaOJIUIBL,
COOpHUKH YIpaXHEHWHA W 3a7ad, NMPAKTHKYMbI, KHUTH JUIS YTEHUS, XPECTOMATHH, padouue
TeTpajay, aTiachl, KOHTYpHbIE KapThl B MIEYATHOM M 3JEKTPOHHOM BHJIE, COAEPIKaHUE KOTOPBIX
OTBeYaeT TPeOOBaHUSIM TOCYAAPCTBEHHBIX OOPa30BaTENbHBIX CTAHIAPTOB, O00ECIEUMBAIOIIMX
IPEEMCTBEHHOCTh M3y4Y€HHS JAUCHUIUIMH W CUCTEMaTHU3UPOBAaHHBIX IO 00pa3oBaTeIbHBIM
o0acTsMm.

2.11. JlokymeHTbI, BKIItoyaeMmble B (hoHx OuOMMoreku, mMapkupyrorcs. [Ipu 3ToM MoryTt OBITh
WCTIOJIB30BaHBI MITEMITCTH, KHIDKHBIE 3HAKW, WHAWBUIYAIbHBIC ITPUXOBBIC KOJBI, APYTHe BUIBI
MapKHPOBKH.

2.12. JIOKyMeHTBI IIOCTYIAI0T B OMOJINOTEKY U BKITFOYAOTCS B OMOIMOTEUHBIN (DOH]T B pe3yJIbTaTe
MOCTaBKU 0053aTEIbHOTO SK3EMIUISAPA, OKYIKH (TTOAMUCKH, OOMEHa, 1apeHus, OKEepTBOBAHUS,
KONUPOBaHUS OpUTHHANIOB U3 (oHIa 6uOaroTekn). JJOKyMeHThI, MOATOTOBIEHHBIE K MPUEMY B
6uOMMoTeyHbIN POHA, TOABEPraloTCs NEPBUUHON 00pabOTKe U MHIUBUAYAILHOMY YUETY.

2.13. JIokyMeHTBl TNPUHUMAIOTCS IO TEPBHUYHBIM YYETHBIM JOKyMEHTaM (HakjaaHas, akrT),
BKJTIOYAOIUM CITUCOK MMOCTYTICHHUH.

2.14. Tlpuem OOKYMEHTOB, TOCTYHAOMUX B OWOMMOTEKYy O€3 TMEepBHYHBIX JOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBE (00s3aTeNbHbBIE IK3EMIUIAPHI, JETIO3UTHBIE SK3EMIUIAPBI MEXKTYHAPOTHBIX



opranu3zaiuii, 0e3BO3Me3/IHbIE TOCTYIUIEHUS W3 HEU3BECTHHIX M AHOHUMHBIX HCTOYHHUKOB),
oopmIIsieTcs akTOM O TpUEeMe JOKYMEHTOB.

2.15. TIpueM TOKyMEHTOB, MOCTYMAIOIIUX B OMOIMOTEKY OT IOPHINYECKOT0, (PU3NYECKOT0 JIHIIA B
BUJIE /1apa C YKa3aHHEeM ero Ha3HAueHHUs JUIsl MOoNoMHeHus: oubarnoredHoro Gouaa, opopmisiercs
JIOrOBOPOM ITOKEPTBOBAHUA B COOTBETCTBUU ¢ [ paxkianckum koaekcom Pocceuniickoit denepannu
(ct. 574, 582).

2.16. IlpueM JOKYMEHTOB OT YHUTATelel B3aMEH YTEPSHHBIX W MPU3HAHHBIX PAaBHOLIEHHBIMHU
yTpayeHHbIM, OQOpPMIIIETCA aKTOM O IMpuéMe JOKYMEHTOB B3aMEH yTepsHHBIX. B axre
yKa3plBaeTcsi (paMuwiMs, WHULMAIBI YHUTATeNs, CBEACHHA 00 YTepSHHBIX H3JAHHAX
(perucTpalllOHHBIN HOMEp, KpaTkoe 6ubarorpaduueckoe onucaHue U3JaHus, 1eHa) CBEJICHUS O
OPUHATBIX M3JaHUAX (KpaTkoe Oubianorpaduyueckoe ONMHMCAaHUE W3JIAHMs, IeHa), MOANUCH
YUTaTeNs U MPUHUMAIOUICH CTOPOHBI.

2.17. Yuér Oubnuoreuynoro ¢oHga yuyeOHOW JMTEpaTypbl OTpaskaeT MOCTYIUICHHE, BHIOBITHE,
o0uryro BelMYMHYy (poHIa y4eOHHMKOB, M CIY’KUT OCHOBOHM €ro MpaBWJIBHOTO (HhOpMHUpOBaHUS,
IIEJIEBOT'O MCTIOJIb30BAHUS U COXPAHHOCTH, OCYILIECTBICHUS KOHTPOJIS 32 HATMYUEM U IBUKCHUEM
y4eOHUKOB.

2.18. IIpouecc ydera OubmmoredHoro (oHma y4eOHHMKOB BKIIIOYACT: MPHUEM, IITEMIICICBAaHUE,
PETUCTPALIMIO MTOCTYIUICHHUS, PacIIpeIeJICH s 110 KJIaccaM, BHIOBITHS, a TAK)XKE MOJIBE/ICHUE UTOTOB
JBUKCHUS OHIA B €T0 TIPOBEPKY.

2.19. Bece onepanuu mo y4ery MPOU3BOIATCS 3aBEAYIOLIUM OMOIMOTEKOW, CTOMMOCTHBIA Y4eT
BeJleTCs Oyxranrepueid, odcmyxuBaronieil mkony. MaBenTapusanust yaeOHOro GoHIa U CBepKa
JTAHHBIX OMOIUOTEKU U OyXTranTepuu MPOBOAUTCS €KETOIHO.

2.20. Yyer yueOHOI mUTEpaTyphl OCYIIECTBIIECTCS TPYIIIOBBIM CITOcOO0M M Benercsi B «Kuure
cymmapHoro ydera» (nanee - KCY) u (unm) snexkrponnom Bujae. KCY yueOHUKOB XpaHHUTCS B
OuOIHMOTEKE MTOCTOSTHHO.

2.21. KCVY cOCTOUT U3 TPeX YacTeil:

Yacts 1. Ilocrynnenue B Gonna. B 3Ty yacTh 3anuckiBacTCs 00II€€ KOJIMYECTBO MOCTYIHBIINX
y4e€OHHUKOB U UX CTOMMOCTb C 00s3aTelbHBIM YKa3aHHEM HOMepa U JaThl CONPOBOIUTEIHLHOIO
nokymenTa. Homep 3anucu exxerogHo HaunHaerces ¢ Ne 1 1 uaér no nopsaxy nocTyIuieHU.
Yacts 2. BriObiTHe u3 ¢onma. B 3Toif yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIIMCaHME
y4eOHHKOB C YKa3aHUEM JIaThl YTBEP)KJICHHS aKTa U OOIIEro KOJNYecTBa CIIMCAHHBIX YUeOHUKOB
Ha o0uryto cymmy. Hymepanus 3anuceit o BEIOBIBIIUX U3AAHUSAX U3 TOJa B TOA MPOAOIKACTCS.
Yactp 3. Utoru yuera aBuxeHust GoHIOB. B TpeTbell yacTu 3amuchIBatOTCS UTOTU JABH)KEHUS
doHa yueOHUKOB:

. oO11ee KOJIMYECTBO MOCTYNUBIINX Y4€OHUKOB 32 TEKYIIUN T'OJ], HA CYMMY;

. o0111ee KOJIMYeCTBO BBIOBIBIIUX YYEOHUKOB 3a TEKYILUH roJl, HA CYyMMY;

. o0111ee KOJIM4YECTBO yYeOHUKOB, COCTOSIIIMX HA y4eTe Ha | sHBapsl MOCIENYIOIIEro roja, Ha
CyMMy.

2.21 . VnnuBuayanbHBIN (TpYyNIIOBOM) ydeT y4eOHUKOB OCYILIECTBISETCS B KapTOTEKE ydeTa
y4eOHHMKOB Ha KaTaJIOKHBIX KapTOYKax CTaHJapTHOro pasmepa. Ha kaprouke yka3bIBaeTcs
pEerucTpallMOHHBIA HOMep, Oubnnorpaduyueckoe omnvcaHue y4eOHHKa, CBEACHUS O KOJIMYECTBE
MOCTYMUBIINX Y4EOHUKOB C YKa3aHUEM LieHbl. [Ipu HEOJHOKpaTHOM MOCTYIUIEHUH Y4eOHMKa, He
UMEIOIEM OTJIMYHHA, KpOME TO/a M3JaHHsS W IEHBI, BCe MOCTYIUICHHUS 3aHOCSTCS Ha E€IUHYIO
kapTouky. Ecnu e B ydeOHUKE BHECEHBI JIOTIOJIHEHHS M M3MEHEHHsI, TO Ha HETrO 3aBOJMTCS HOBas
KapTouka. KapToukn paccTaBisifoTcsl B yUETHYIO KapTOTEKy IO KjlaccaMm, a BHyTPHU KJIacCOB - I10
npeameram. [locne crincanust Bcex yueOHUKOB KapTOUKH M3bIMAIOTCS U3 KAPTOTEKH.

2.22. Y4eTHbIe KapTOYKH Y4eOHUKOB PETHCTPHUPYIOTCS B «OKypHaie perucTpanuy y4eTHBIX
KapTouek OMOIMOTeuHOro (POH/IA MIKOJIBHBIX Y4eOHHKOBY, KOTOPBINA BEAETCS IO 00pa3ily: HoMep
10 TIOPSI/IKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHS KAPTOUYKH.

2.23. Yyery mnojuiexar Bce BHUAbl y4eOHMKOB U y4ueOHbIX mocoOuil. Paboume Tterpamy,
UIaKTUYECKAE MaTepHalibl, TaONHIbI, MPONUCH, KOHTYpHBIC KapThl, aTiachl SBISIOTCS
JIOKYMEHTaMHU BpeMEHHOro xapaktepa. Mx yuer mpousBoaurcs B «TeTpaau yueta JOKYMEHTOB



BPEMEHHOT'O XapaKTepay.

2.24. Ha  npuHATBIX  TEPBUYHBIX  YYETHBIX  JOKYMEHTaX  MPOM3BOIUTCS  3aIlUCh,
MOITBEPIKIAIOIIAS, YTO MTOCTYMUBIITNE JOKYMEHTBI PUHSATHI B OMOTUOTEUHBIN (POH]] KaK B OOBEKT
0c000 IEHHOTO IBMXUMOT0 umytiectsa (nanee - OLIJIN) nin kak B 00BEKT HHOTO JBHIKUMOTO
UMYIIECTRA.

2.25. TlepBuuHbIC yYETHBIE JIOKYMEHTHI, TIOATBEpKIAtONIHE (DAKT MOCTYIJICHHS, TIEPEAAIOTCS B
OyXrajuTepuio A BKIIOUEHUS B yueT Oubanorednoro (houna.

2.26. ExxekBapTasibHO, TIpu yciaoBuu wu3MeHeHus coctaBa OIL[JIM, cBegeHuss 06 oOmiem
KOJIMYECTBE M CTOMMOCTH JIOKYMEHTOB, BKJIIOYCHHBIX B COCTaB OmOIuoreyHoro (oHma, Kak
00BEKT 0CO00 IIEHHOTO JBM)KUMOTO UMYIIIECTBA, MEPEIAIOTCS YIPEIUTEIIO.

2.27. B3aMeH YTEpSIHHBIX WM HWCHOPYCHHBIX YYCOHUKOB MPHHUMAIOTCS JIPYTHEe KHUTH,
HEOOXOMMBIC TIKOJIC. YUeOHHUKH, YTePSIHHbIC W MPHUHSITHIC B3aMEH, yYUThIBatoTcs B «Terpamu
yueTa KHUT B JPYTUX JOKYMEHTOB, IPUHSATHIX OT YUTATEIICH B3aMEH YTEPSTHHBIX).

2.28. Yder BKJIIOYAET PETUCTPAIMIO TOCTYIUICHUS TOKYMEHTOB B OMOIMOTEUHBIN (OHJ, HX
BBIOBITHS U3 (JOH/A, UTOTOBBIC JAHHBIE O BeIMYnHE (00BeMe) Bcero Onbmmoreynoro GpoHaa u ero
HOJIPa3JIeJIOB, CTOMMOCTh (hOH/IA.

2.29. OcHoBHBIE TPEOOBAHHUS, IPEIBIBISEMbBIC K YUETY OUOJINOTeYHOro hoHa:

. MOJIHOTA U JOCTOBEPHOCTh YUE€THOM MH(OpMAIIHH;

. ONEPaTUBHOCTH;

. JIOKYMEHTHUPOBAHHOE 0(hOpMIIEHUE KAXI0TO MOCTYIJIEHUS B (POH]T U KAXKJIOTO BBIOBITUS U3
donma;

. COBMECTUMOCTH MPUEMOB U (POPM yueTa, UX HaJeKHOCTb MPHU MapajlieTbHOM
WCIIOJIb30BaHUM TPAJAUIIMOHHON U aBTOMATU3HUPOBAHHOM TEXHOJIOTUNA YUETa;

. COOTBETCTBUE HOMEHKJIATYphI MTOKa3aTenel yuera GoH/1a aHAIOTUYHBIM [TOKa3aTeNsIM

roCyJapCTBEHHON OMOTMOTEUHON CTATUCTUKH.

3. IHopsiaok padoTbl 0MOJIMOTEKH € JIOKYMEHTAMH, BKJIIOYeHHbIMH B DegepaibHbIi
CIHMCOK IKCTPEMHUCTCKUX MAaTEePHAJIOB

3.1. Ha teppuropuu Poccuiickoit deaepannn 3anperiaercst pacnpocTpaHEeHHE IKCTPEMUCTCKUX
MaTEepUasoB, a TAKXKE MX IMPOU3BOJCTBO MJIM XpPaHEHHE B LIESAX pacnpocTpaHeHus. B cioydasx,
IIPEAYCMOTPEHHBIX 3aKOHOIAaTeNbCTBOM Poccuiickoit denepanun, IpoU3BOACTBO, XPAaHEHUE WU
pacnpocTpaHeHUe SKCTPEMUCTCKUX MAaTEPHUAJIOB SIBJISIETCS IPABOHAPYIIIEHUEM U BJIEUYET 3a cOO0M
OTBETCTBEHHOCTb. B IIe/IIX HCKIIIOUEHUS BO3MOXHOCTH MAacCOBOIO  paclpOCTPaHEHUS
HKCTPEMHUCTCKUX MaTepuaioB B OMOIMOTEKE OCYLIECTBISETCS MpoBepka (OHAA Ha MPEIMET
HaJIMYUs SIKCTPEMUCTCKUX MaTepuasoB, KOTOpasi MPOBOIUTCS:

- [IpH MOCTYIIJICHUH HOBBIX JOKYMEHTOB B (DOH];

- CHUCTEeMaTH4ecKH (HE peke OJHOro paza B Tpu Mecsma) myreM cBepku DPCOM co
CIIpaBOYHO-OMOIMOrpaduueckum anmnapaToMm (GpoH1a OMOIUOTEKH.

3.2. DKCTpPEeMHUCTCKHE MaTepHalbl - MpeIHa3HAYEeHHBIE JJIs PAaCIPOCTPaHEHUs JINO0 MyOIUYHOTO
JEMOHCTPUPOBAHUS JOKYMEHTHI JINOO MH(pOpMAIUs Ha MHBIX HOCHUTEINSX, MPU3BIBAIOIINE K
OCYILECTBIIEHHIO SKCTPEMUCTCKON JAEATEIbHOCTH JINO0 000CHOBBIBAIOLIME WM ONPaB/AbIBAIOIINE
HEOOXOUMOCTh OCYIIECTBIICHUSI TaKOW NEATENIbHOCTH, B TOM YHUCIE TPYAbl PYKOBOAUTEIEH
HallMOHAJN-COIIMAIUCTCKON paboueit maptum ['epmanum, damuctckoid mnaptun Hranuwm,
BBICTYIIJICHUS, U300pa’keHHsI pyKOBOIUTENEH TPy, OpraHu3aluii Win ABMKEHUH, TPU3HAHHbIX
MIPECTYITHBIMU B COOTBETCTBUU C IPUTOBOPOM MexayHapOAHOIO BOEHHOTO TpUOyHana uist cyaa
U HaKa3aHus TJIaBHBIX BOEHHBIX NPECTYMHHMKOB eBpomneickux ctpaH ocu (Hropubeprckoro
TpuOyHasna), BBICTYIUIEHHsS, W300paxKeHHs] PYKOBOAMTENEH OpraHu3alui, COTPYAHUYABIIMX C
yKa3aHHBIMHU TPYIIAMH, OpPraHU3alUsIMU WM JBHXEHUSMH, MyOJIMKallMi, 0OOCHOBBIBAIOIINE
WJIM OTPABJIBIBAIOIINE HAIMOHAIBHOE M (WJIM) PACOBOE MPEBOCXOACTBO JIMOO OMPABIABIBAIOIINE
IIPAKTUKY COBEPILIEHUS BOECHHBIX WJIM WHBIX NPECTYIUIEHWH, HANpPaBIEHHBIX HA IOJHOE WM
YACTUYHOE YHUUYTOKCHHE KaKOW-THOO STHUUECKOW, COIMAIbHOM, pacOBOM, HAITMOHATHHOW WA
PEJINTUO3HOMN TPYTIIHI.

3.3. HokymeHntsl, BkitodeHHbIe B ®COM, He moJyuiexaT HUKAaKUM BUAAM KOIHPOBAHUS W



HKCIIOHUPOBaHMA, Bblgaue. [Ipm oOHapyxkeHHH B OHOIMOTEYHOM (OHAE SKCTPEMHUCTCKUX
MaTepHaJIOB, OHU MOJJIEXKAT U3BATUIO U3 (DOHJIA U OTKJIAABIBAIOTCS K CIIUCAHUIO.

4.  TlopsaoK BbIIaYU H BO3BpPaTa y4eOHUKOB

4.1. Tlopsanok mojap30BaHKs yueOHOU uTepaTypoit onpenensercs [lonoxxeHnem o OubIMOTEKE,
[TpaBunamu nosap3oBanus 6ubIMoTeKoi u JanHbM [lonoxeHnem.

4.2. K oOyyaromumcs, 0CBauBalOIUM OCHOBHBbIE 00pa30BaTelIbHbIE IIPOrpaMMbl B Ipeenax
(denepanbHBIX TOCYJapCTBEHHBIX 00pPa30BaTENbHBIX CTAaHAAPTOB, OTHOCSTCS:

. oOyuaroiuecs, 0CBauBaloIlie IPOrpaMMy Ha4allbHOTO OOIIEero 00pa3oBaHus;
. o0yyJaromuecs, 0CBauBAOIIUE MPOrPaMMy OCHOBHOTO 001IET0 00pa30oBaHus;
. oOyuaroiuecs, 0CBauBaIOILKEe IPOrpaMMy CPEIHEro 001Iero 00pa3oBaHHUsL.

4.3. llkxoma OecrmmatHO oOecneunBaeT OOydyarOMMXCS  y4yeOHHMKaMHu, y4eOHbBIMH |
y4eOHO-METOJUYECKUMHU TIOCOOUSMH B COOTBETCTBHM C (peepalbHbIM NEPEYHEM Y4E€OHMKOB,
PEKOMEH/IOBAaHHBIX  (JOMYIIEHHBIX) K HCIOJb30BAaHUIO TIPH  PEATU3alUU  HUMEIOIINX
aKKpeIUTaIMIo 00pa30BaTeNIbHBIX IPOrPaMM Ha4yaJabHOI'O 00IIEro, OCHOBHOIO OOLIET0, CPEIHEro
obmero oOpa3oBanuss B Tmpeaenax (QenepalbHbIX TOCYIApPCTBEHHBIX 00pa30BaTEIbHBIX
crangapToB. OGecniedeHre OOy4aIOMIMXCS YKAa3aHHBIMM M3/aHUSIMH OCYILIECTBISIETCA 3a CUET
U3JIaHUH, HMEIUXCS B (OHAE NIKOJBHON OHONMMOTeKkHn. BHONMMOTEUHBI (QOHI €XKEeroIHO
HOTOJIHAETCS HEOOXO0AUMBIMU YUeOHUKAMH, YYEOHBIMU U Y4€OHO-METOAMYECKUMH [TOCOOUSAMU.
4.4. VYwueOHas IMTepaTypa UCIIOIB3YETCsl HE MEHee 5 JIeT, HO mpH cooTBeTcTBUU DenepanbHoMy
crangapty u denepanbHOMY NEPEUHIO YUEOHMKOB MOKET MCIoub3oBaThes 10 10 jer (mucbMo
MunuctepctBa o0OpazoBanus 1 Hayku P® ot 08.12.2011r. Ne M/I-1634/03).

4.5. Y4eOHukH, y4eOHbIE MOCOOUS M Yy4EOHO-METOIUYECKHE MaTepuajbl, HEOOXOAMMbIE
oOyJaromuMcsi Uil OCBOGHHSI y4YeOHBIX NPEIMETOB, KYpCOB, AMCHUIUIMH 3a IpeleiaMu
benepanbHBIX TIOCYJapCTBEHHBIX OOPa30BaTENIbHBIX CTAHAAPTOB, POJUTENN (3aKOHHbIE
IPEJICTAaBUTENIN) IPUOOPETAIOT CAMOCTOATEIBHO.

4.6. JleTsiM-UHBaNUaM U JIE€TSIM C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbs, 00yUarOIUMCSI
Ha JIOMy TI0 OCHOBHBIM 0OIIE00pa3oBaTeNbHBIM NPOTpaMMaM C  HCHOJb30BAHHUEM
JUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJOTHH HA MEPHOJ] MOTydeHUs 00pa30BaHUs YIEOHUKU
NPEJOCTABIISIOTCS B ITOJIb30BaHUE OECILIATHO.

4.7. YueOHUKH, yueOHBIE TOCOOUS U yUeOHO-METOUUECKUE MaTeprabl (pabouue nporpamMmel,
MIOYPOYHOE TIAHUPOBAHUE, METOAMYECKHE TIOCOOUS U T.II.) JIJIsl JIMYHOTO TOJIb30BAHUS YUUTEIS
HIKOJIBI TPUOOPETAIOT caMOoCTOATENbHO. Eciiu JaHHbIe M3/1aHUS UMEIOTCS B HAIWYMM B (DOHJIE
OMOIMOTEKH, YIUTEIsI 00ECTICUNBAIOTCS UMH B €IMHUYHOM SK3EMILISIpe O€CIIaTHO.

4.8. YueOHUKH, yueOHbIE U yUeOHO-METOIUUECKUE TOCOOUS MPEAOCTABIAIOTCS 00yYaroIuMCs
IIKOJIBI B JTMYHOE TTOJIb30BaHKE TI0 OJJHOMY KOMITJIEKTY CPOKOM Ha OJMH TO/1 HE3aBUCHMO OT TOTO,
Ha Kakoil cpok oOyueHHsI OHU paccyuTaHbl. BTOpoil KOMIJIEKT yueOHUKOB, MOXKET OBbITh, BbIIaH
10 3asBJICHUIO POIMTENEH B CBS3M C YXYIIIEHHUEM 3JI0POBbsI OOYUYAIOMIETOCs TPH HATHYUU
CBOOOJIHBIX SK3EMIUISIPOB B OMOIMOTEKE.

4.9. Tlepen HavyamoMm y4eOHOTO rojga OMONMOTEKAph BHINACT YYEOHMKM Ha KJIAcC KIIACCHBIM
pykoBoguTensM 1-11 knaccoB mo rpaduky, yTBEpKICHHOMY IHPEKTOPOM ULIKOJbL. Beinaua
y4eOHOI TUTepaTyphl KJIACCHBIM PYKOBOIHUTEISIM (prukcupyeTcs B «KHHTE BBhIIaun yUeOHUKOBY» U
MOJTBEPKIAETCS MOIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.

4.10. OOyuarommecs KO TTOTyYaloT yaeOHUKH U ydeOHbIe TocoOus u3 (oHma ONOINOTeKN y
KJIACCHBIX PYKOBOJMTEJEH B Hayaje yyeOHoOro roja. Brigaua yueOHUKOB U y4eOHBIX mocoOuit
pomutensiM  1-x kmaccoB u  oOywarommMmcst 2-9  kmaccoB  (UKcHpyeTcs — KIACCHBIMHU
PYKOBOJIUTENSIMH B «BenoMocTH BbIJauu M BO3BpaTa Y4eOHHKOB» U IMOJTBEPKAACTCS JIMIHON
MOAMKCHI0 OJTHOTO M3 poAuTeNield obOydaromerocs B 1 kimacce, a Bo 2-11 kmaccax - JTUYHOU
noanuchlo obyuaromierocs. «BegoMocTw BeIJauM M BO3BpaTa Y4EeOHHMKOB» XPaHATCS B
oubmuoreke. Kitaccupie pykoBogutenu 1-11  kjmaccoB mpoBOIsAT —Oeceqy-HHCTPYKTax
o0yJaroIuxcsi CBOEro Kjacca W UX pojuTeneil (3aKOHHBIX MpeACTaBHTENeH) O MpaBUiIax
M0JIb30BAaHUS YYEOHUKAMHU.

4.11. B UCKITIOUUTEIBHBIX ClTydasx oOydaroiuecs (JIOJKHUKHA, BHOBb MPUOBIBIINE, a TAKXKE JUIS



noaroroBku k OI'D u EI'D, Ha neTHee oOy4deHHWE) MONYYarOT y4eOHHKH y OuOmIHoTeKaps.
VYuebnuku nns noarotoBku Kk OI'D m EI'D olywarommmcest 9-x m 11 -X Ki1accoB W BHOBB
OpuOBIBIIMM BBIAAIOTCS TOJBKO TNPU HATUYMM UX B OubOmuorexe. Brimaua HEOOXOAMMBIX
y4eOHUKOB Ha JIETHUH NIepuo]] GUKCHPYETCs B UUTATEIbCKUX (GOPMYJIIpax MO JIUYHYIO MOANNCH
o0yyJarouuxcs.

4.12. Y4yeOHUKH MOTYT OBITH BbIAAHBI KaK HOBBIC, TaK M HCIIOJIb30BAHHBIE paHee. B TeueHue
OJTHOW Henenu oO0ydYaroIuecs: JODKHBI MPOCMOTPETh Bce y4eOHUKHM M ydeOHble mocoOwus,
BbIJIJaHHBIC UM B JINYHOE NOJb30BaHue. [Ipu oOHapyxeHuu neeKToB, MEMIAUINX BOCIPUATHIO
yueOHOro marepuasia (OTCYTCTBHS JIMCTOB, TIOPYHM TEKCTA) OOYYAIOIIMKCS WM €r0 POIAUTEIN
(3aKOHHBIE TIPEJICTABUTEIIN) MOTYT OOPATHTHCS B OMOJIMOTEKY JJIsI 3aMEHBI €r0 JPYTrUM. Y4eOHUK
MOXET OBITh 3aMEHEH IPU €ro HaJIn4uu B Gpouae 6ubimmnorexu. [1o ncteueHnn ykazaHHOTO Cpoka
IPETEeH3UN [0 BHEIIHEMY BHUJAY U KauecTBy ydeOHuMKa OMOIMOTEKOM He NpUHUMAKOTCS, a
OTBETCTBEHHOCTD 32 OOHApYyKEHHbIE 1e()EKTHI B C1aBaEMBIX y4eOHUKAX HECET TOT 00yUaromuincs,
KOTOPBII UMH MOJIb30BaNICA.

4.13. B KkoHIle yu4eOHOTO rojfia U MpH Nepexoae 00ydaromerocss B Te4eHne y4eOHOro rojaa us3
HIKOJIBI B JIPYTyI0 0Opa3oBaTelIbHYI0 OpPraHHU3allUi0 y4eOHHKH, ydeOHble mocobus, paboure
TETpaAu M Yy4eOHO-METOJMYECKHE MaTepHallbl, TPEJAOCTABICHHbIE B JIMYHOE IOJIH30BAHUE
o0yyaroImuxcsi, BO3BpalaoTcs B OMOIMOTeKy HIKoibl. B ciyyae mopun win yrepu yueOHHKA,
y4e0HOro Wi y4eOHO-METOAMIECKOTO TTOCOOMS, MPEIOCTABICHHOTO 00yJaloMEeMyCcsl B TMIHOE
[0JIb30BaHKE, POJUTENH (3aKOHHBIE IPEACTABUTENN) 00s3aHbl BOSMECTUTD yIIEpO M BEpHYTh B
OMOIMOTEKY HOBBIN y4EOHUK.

4.14. OOyuaromuecs BbITYCKHBIX KJIaCCOB Iepes NOIYyYeHHEM JOKYMEHTa 00 OKOHUAHUH HIKOJIbI
00s13aHbI TIOJIHOCTHIO PACCUUTATHCS C OUOTUOTEKOM (110 00XOTHOMY JIUCTY).

4.15. Bo3Bpar y4eOHUKOB B KOHIIE YU€OHOIO T0/1a OCYIIECTBIISETCS 10 rpaUKy, COCTABICHHOMY
3aBenyroniel OMOMMOTEKOW M YTBEPKACHHOMY JUPEKTOPOM IIKoJbl. Ilpuem yueOHHMKOB
IPOU3BOIUTCS:

* ot oOyvaronuxcs 1 - 8, 10 kIaccoB - KIIACCHBIMU PYKOBOAHUTEIISIMU;

* or obywaromuxcsd 9 u 11 kimaccoB - 3aBenyromieil OMOINOTEKOH COBMECTHO C KJIACCHBIMU
pykoBoauTtensimu. KinaccHblii pykoBoauTens obecnieunBaeT 100% siBKy 00ydaromuxcs co BCEMU
y4eOHHUKAaMU B COOTBETCTBHH C Ipaukom.

4.16. OOyuarommecsi 00si3aHBl CIATh YYEOHHKH B IIKOJBHYIO OHOIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €IMHBIM TPEOOBAHUSAM MO X UCIOJIb30BAHUIO U COXPAHHOCTH.

5.  BbiObITHE y4eOHNKOB U3 0u0IHOTEYHOrO0 hoHaA

5.1. Cpoxk ucnonb3oBaHus yueOHHKA HE MEHEE TISTH JIET.

5.2. BriObITHE yueOHUKOB U3 POHAA OMOIMOTEKH MTPOU3BOAUTCS 110 IPHUNHAM:

. BETXOCTHU ((pU3NUECKUil U3HOC);
. YCTapesocTH MO COJIEPKaHuUIO;
. yTepe (C yKa3aHueM KOHKPETHBIX OOCTOSITEILCTB YTEPH).

B akrte o BeIOBITHH QUKCHPYIOTCS CBeACHMSI 00 ydeOHMKaX, MCKIIIOUYAEMbIX TOJBKO MO OJIHOM
NpUYHHE.

5.3. Cnwucanue y4eOHHKOB ITPOBOJIUTCS HE PEKE OJJHOTO pasa B rojl. Ha kax bl BUJ] CICaHUS
(«Betxuey, «Y crapeBlINe 110 COJIEPKAHUIO», «Y TePSIHHBIC YUTATEISIMU») COCTABISETCS aKT B 2-X
IK3EMIUTSIpax, KOTOPBIN TIOANMUCHIBACTCS KOMUCCHEH M YTBEPIKIACTCS TUPEKTOPOM MIKOJIBL. OnuH
IK3EMIUIAP aKTa XpaHUTCA B OMONMOTEKe, Ipyroil mepeaaercs: MoJi paclucKy B OyXraiTepHio,
KOTOpasi MPOM3BOAMT CIHCaHHE C OalaHca IIKOJIBI YKa3aHHOW B aKTe CTOMMOCTH Y4E€OHHKOB.
CriucaHHble MO aKTy y4eOHUKH CHAlOTCd B COOTBETCTBYIOIIME OPraHU3allMM IO 3aroTOBKE
BTOPUYHOTO CBHIPBs. JIeHBIH OT c/lauu Y4eOHHMKOB BHOCSITCSI HA PACUETHBIHN CYET IIKOJIBI.

5.4. BriObiTHE yueOHHMKOB U3 (GoHOa OMOIMOTEKH O(OPMIIIETCS aKTOM 00 MCKIIOYEHHUU H
OTpakaeTcs B KHHTE CyMMapHOTO ydeTa, a TakKe B KapTOTeKe ydera ydeOHWKOB. BrIObITHE
y4eOHBIX MaTEpUAIOB BPEMEHHOT'O XPaHEHUS! TPOU3BOIUTCS B KOHIIE KaJ€HJApHOTO I0/1a IO aKTy
C YKazaHUEM MPUYUHBL: «MaTeprall BpeMEHHOTO XPaHESHUSD.

5.5. AKTHI Ha ciCaHue Y4eOHMKOB BU3HPYIOTCS WiEHAMH KOMHCCHUU IO COXPAaHHOCTH (POH/IOB.



3aBU3UPOBAHHBIE AKTHl YTBEPIKIAIOTCS JUPEKTOPOM IIKOIIBI.

5.6. CriucaHHple TIO aKTy YYE€OHUKH MOTYT OBITh HCIIOJB30BAaHBl JUISI HW3TOTOBJICHUS
JTUIAKTHYECKOTO MaTepuania, il PECTaBpAllMOHHBIX PabOT WM MEPEJAr0TCsl OPTaHU3alHsIM 10
3arOTOBKE BTOPCHIPbs. YacTh y4eOHWKOB, HAXOJSIIMXCS B YIOBIECTBOPUTECIHLHOM COCTOSIHHHU,
MOCIIE CITUCAHUS MOXKET BBIJIABATHCS 00 YJArOIIMMCSI JJIs TIOJrOTOBKH K 9K3aMEHaM, IepPeIaBaThCs
B y4eOHbIC KaOMHETHI WM UCIIOJIb30BaHbI U1l PEMOHTA IPYTUX YUCOHUKOB.

5.7. XpaHeHHE CIUCAHHBIX YICOHUKOB BMECTE C JCHCTBYIOIIMMU 3aIIPEIaeTCs.

6. Y4yer UTOroB ABMKEHUSA OMOJIMOTEYHOT0 (hoHIa

6.1. Wroru nBmxeHust GOHIOB MOABOIATCS B KHUT€ CYMMAapHOTO y4yeTa Oubmuorednoro ¢hoHma
(MM APYyroM pEerucTpe CyMMapHOIrO yd4era, MPHHATOM B OMOIMOTEKE) HA OCHOBAHHMHU JIaHHBIX
CYMMAapHOTO Y4€Ta O MOCTYIUICHUHU W BHIOBITUU JIOKYMEHTOB.

6.2. HroroBble TaHHBIC UMEIOT YETHIpE 00SI3aTEIBHBIX MOKA3aTEeNsl: COCTOSIIO Ha HAYalo roja,
MOCTYIIHJIO 32 TOJI, BEIOBLIO 3a TO/, COCTOUT Ha KOHEI[ ToAa. FIToroBsie JaHHBIE 110 3JIEKTPOHHBIM
CETEeBBIM YIAJICHHBIM JOKYMEHTaM IPEICTABISIOTCS CICAYIOIIUMHU ITOKA3aTeNISIMA YYETHBIX
€MHMII: COCTOSJIO Ha HAYaIo roja, ohopmIIeHO B JOCTYI B TEUCHUE IO/, JOCTYII IPEKPAIleH B
TEYEHUE rojia, COCTOUT Ha KOHEII rojia.

7.  IlpoBepka HAJIM4HUs JOKYMEHTOB OMO/IMOTEYHOr0 (POHAA

7.1. OGOs3arenpHas MHBEHTapU3aLUs IPOBOAUTCS B CISAYIOIUX CIIydasx:

. IIPU CMEHE MAaTEPUAIIBHO OTBETCTBEHHOIO JIMLIA;

. IpY BBIABJICHUM (PAKTOB XHUILEHHS WM OPYU TOKYMEHTOB;

. B Clly4ae CTUXUUHOTrO O€ACTBHs, IOXKapa WM JPYruX 4Ype3BbIYAMHBIX CHUTYalUH,
BBI3BAHHBIX

AKCTPEMAIILHBIMU YCIIOBUSIMU;

. npu nepepaye GoHa OUOIMOTEKN WM €€ YaCTH B apeHy;

. IIpY pEOpPraHu3aliy U JTUKBUAALMY OUOIMOTEKH.

Jiis mpoBeieHHsl MPOBEPOK AUPEKTOPOM 00pa30BaTEIbHOM OpraHu3alMy Ha3HaYaeTCcsi KOMUCCHS,
B COCTaB KOMUCCHUH JIOJIKEH BXOJUTh NPEACTABUTENb OyXTaJITEPUH.

7.2. Tlpoepka (oHAA B INIAHOBOM IMOPSIKE OCYLIECTBISETCA OJIUH pa3 B 5 JIeT.

7.3. Tlposepka Bcero (hoHIa WIIM €TO YaCTH 3aBEPINACTCS COCTABICHHEM aKTa O pe3yibTaTax
IPOBE/ICHUS MTPOBEPKH HAJIMUUs TOKYMEHTOB y4eOHOro (oHAa M NPUIOKEHUEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIHMX 110 HEYCTAaHOBJIEHHOM NpuunHe. B akTe PUKCUPYIOTCS CBEAECHUS O
KOJIMYECTBE:

. JIOKYMEHTOB y4eOHOro (oH/1a 0 JaHHBIM y4eTa;
. JOKYMEHTOB, UMEIOINXCS B HATNYNH,
. JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/I€ IO HEYCTAHOBJICHHON IPUYHHE.

B akTe Takxe yKka3bIBaroTCSI HOMEp U JaTa aKTa O MPOBEACHUU MpeAbIAyLIei MPOBEPKU. AKT C
NPUJIOKEHWEM CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX TI0 HEYCTAHOBJICHHOW MpPHUYHHE,
HOJNMCHIBAETCS MpeAceaTeIeM U YeHaMUd KOMUCCHH U YTBEPKAAETCS TUPEKTOPOM ILIKOJIBI.
7.4. Ilpu BbIIBIEHMM B TIpollecc€ TMPOBEPKHM (POHOA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIGHUS BHMHOBHBIX JIMI[ YOBITKM IO HeJIOCTaye CIHCBIBAIOTCS B
COOTBETCTBUH C JACUCTBYIOIINM 3aKOHO/IATEIIHCTBOM.

8.  Jle1onpou3BOACTBO B OPraHU3alMM yyeTa 00 1u0TevyHOro ponaa

8.1. Opranuzanus paboTHl C JOKYMEHTaMHU 10 y4eTy OMOIMOTeYHOro (POoHIa OCYIIECTBIISICTCS
0 TIPaBUJIaM BEACHUS J1EJI0NPOU3BOJICTBA.

8.2. OcHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBISICTCS Y4YET, MOJUIekKAT IOCTOSHHOMY
XPaHEHHIO KaK JOKYMEHTBI CTPOrod OTY4ETHOCTH. IIOCTOSHHO, 10 NHMKBHIAIMM OUOIMOTEKH,
XPaHATCA PETUCTPhl UHAWBHIYaIbHOTO U CYMMapHOT'0 y4eTa JJOKyMEHTOB OMOIMOTEeYHOro poHaa
(perucTpanioHHbIe KHUTH, MHBEHTApHbIE KHUTH, KHUTH CYMMapHOI'0 y4yeTa, YUeTHbII KaTajuor u
KaTaJioTH).

8.3. B cooTBercTBMM ¢ TMpaBWJIaMHM OpraHU3allMd TOCYJapCTBEHHOIO AapXMBHOTO Jeja
YCTAHABJIMBAIOTCS CIEAYIONINE CPOKH XPAaHEHUS JIOKYMEHTOB, OOECIEYMBAIONINX YYeT |
COXPaHHOCTh (POHOB:



° CONNPOBOAUTCIIbHBIC JTOKYMCHTBI (HaKHaZ[HBIe, CucTa, ONMCH, CIIMCKH Ha MOCTYIArOIIyIO
JTUTEpaTypy) - 3 rona;

. MIPUXOJIHBIC aKTHI HAa IUTEPATYPY, MOJIYICHHYIO OECIITIATHO WA 0€3 COMPOBOIUTEILHBIX
JIOKYMEHTOB, - 3 roja;

. KHHUTA y4eTa JUTEPATyphl, YTEPSIHHOM YUTATEIIMU U IPUHATON B3aMeEH, - 3 roja;

. aKThl HA CIUCAHWE KHHUT U TIEPUOINYECKUX W3IaHUM, YICTHBIC KAPTOUYKHU, KHUYKHBIC

dbopMyIISIpBl CIUCAHHBIX W3AaHui - 10 neT.

8.4. Ilo ucTeyeHMHM CpPOKOB XPAHEHHsS YYETHbIE JIOKYMEHTBl IOJAJEKAT YHUUYTOXKECHUIO B
YCTAHOBJICHHOM ITOPSIKE.

8.5. Jlo okoHuYaHUs ouepeAHON NPOBEPKH (OHAA XPAHATCS aKThl O pe3yjbTaTax MPOBEICHUS
POBEPKH HAINYHA JOKYMEHTOB OMOIMOTEYHOTO (HOHIA.

9. OfecneyeHune COXPAHHOCTH OMOJIHOTEYHOT0 (POH/IA IKOJIBbHBIX Y4eOHUKOB

9.1. CoxpanHocth (oHAa oOecreynBaeTCsi CO3JaHUEM ONTHUMAJIbHBIX YCIOBHU XpaHEHUS H
UCIOJIb30BaHUS YU€OHHUKOB, a TAKXKe OXPaHOH UX OT MOPYM U XUIIECHUH.

9.2. XpaHeHue y4eOHHKOB OCYIIECTBIISICTCS COTJIACHO EHCTBYIOIUM MHCTPYKIIUSAM IO OXpaHe
TPyZa U MOKapHOH 0€30MacHOCTH.

9.3. ®oHI y4eOHMKOB PACIIONIATaeTCs U YYUTHIBACTCS OTJEIBHO OT OCHOBHOTO (hOH/IA.

9.4. OTBETCTBEHHOCTb 3a OpPraHM3alllI0 COXPAHHOCTU (OHJIA Y4YEeOHUKOB BO3JIAraercsi Ha
JUPEKTOpa IIKOJIBI U 3aBEAYIOIIEr0 ONOINOTEKOM.

9.5. OTBETCTBEHHOCTb 3a COCTOSIHUE U COXPAHHOCTh BbIIAHHBIX YYEOHMKOB B TeU€HUE y4eOHOTO
roja HecyT oOyuwarouiuecsi, nojp3yrouiecss 3TUM (oHaoM. OHHU ke, IpU HeoOXOJUMOCTH,
OCYILECTBIISAIOT UX PEMOHT.

9.6. B ciyuae yrepu uiam mopud y4eOHHMKA POAMTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBbIHN yIiepO B COOTBETCTBHUHU C JAEHCTBYIOLIUM 3aKOHOIaTEILCTBOM.

9.7. B memsx KOHTpPOJISA 32 COXPAHHOCTHIO y4eOHUKOB 00yUJarOMMUCs 2 pa3a B Tof (CEHTAOPh U
anpenb) OMOINOTEKON MPOBOAATCS BBIOOPOYHBIE PEHJIbI MO MPOBEPKE COCTOSIHUSA y4EOHUKOB.
CaeneHus 0 pe3ysibTaTax peija JOBOJSATCS 0 KIAaCCHOTO PyKOBOJUTES, TP HEOOXOJUMOCTH J10
3aBy4a 110 YBP. Ilo pe3ynbraTtam npoBepKH COCTaBIIAECTCS aKT.

9.8. Kpwutepuu 1o mpoBepKe COCTOSHUS YICOHUKOB:

. HAJIMYUE 3aMUCH O IPUHAICKHOCTH yueOHHUKA 00yJaroeMycs;

. HaJM4He BCeX YYCOHMKOB HA MOMEHT MPOBEPKH (COTJIACHO PACTIHCAHUIO YPOKOB);

. HaMM4Yue 00JI0KeK Ha yUeOHUKAX;

. BHEUTHUI BUJI yueOHMKA (OTCYTCTBUE IPsI3U, HAANHUCEN, TOMATOCTEH, TOPE30B, PBAHBIX
CTpaHHUII, TOBPEXKICHUH MEePEIUIETOB B yUeOHHUKAX);

. quist 1 - 4 kiaccoB - HaNM4Ke 3aKIIaJ0K.

10. TIIpaBuiaa mo/b30BaHUS y4eOHUKAMM A/ 00y4YaIOLIUXCS U PoaUTe el

10.1. OGyuaromuecst UMEIOT MPaBO MOJTYYaTh YIeOHUKH, TPEyCMOTPEHHbBIE 00pa30BaTEIbHBIMU
porpaMMaMHu IIKOJIbI, BO BDEMEHHOE MOJIb30BaHKe U3 oHAa OMOIMOTEKH OecIaTHO.

10.2. Y4eOHMKH BBIAAIOTCS 00y4YarOIMUMCs CPOKOM Ha OJIMH T'0Jl, HE3aBHCUMO OT TOTO, Ha KaKOH
CpOK OOy4YeHHs OHM paccuuTaHbl, 0e3 MpaBa Meperaud U NpoJaxu. Bo3Bpar y4eOHUKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH MTPECTABUTEISIMH ).

10.3. YueOHUKM MOTYT OBITh BBIJAHBI KaK HOBBIC, TaK W HCIOJNb30BaHHBIE paHee. [IpoOmembl
HEXBAaTKH YIYCOHHKOB PEIIAOTCS Yepe3 0OMEHHO-PE3epBHBIN (OH/I KO paiioHa (TOpoa).

10.4. OGyuaronuecs JOJKHBI MOANUCATh KXKJIbIA Y4eOHUK, OTYYSHHBIH 13 (poHIA MIKOTBHON
6ubmuoreku (yueOHbIN ToA, haMuIus, UMsl, KJIacc).

10.5. YueOHUK JOMKEH UMETH TOTIOTHUTEIBHYIO ChEMHYIO OOIOXKKY.

10.6. B yueOHMKax HENB3s MHCATh, PUCOBATH, 3arM0ATh M BBHIPHIBATH CTPAHMIIBI U T.]I.

10.7. OGyuaromuecss 00si3aHbBl BO3BpallaTh LIKOJbHBIE YYEOHHUKHM B ONPSATHOM BHUAE, IO
HEO0OXOIUMOCTH PEMOHTHPOBATH HX.

10.8. YueOHMKH JODKHBI BO3BpAIIAThCS B OMONMOTEKY B YCTAaHOBJIEHHBIE CPOKHM B KOHIIE
y4eOHOro rojia, /10 JIETHUX KaHUKYJI.

10.9. Beimyckuuk#u (9,11 kmaccoB) 00s3aHBI pacCUUTATHCS ¢ OMOIMOTEKON IO UCTEYSHUH CPOKa



oOydeHus (10 OTy4YeHHS aTTecTaTa).

10.10. OOGyuaromuecsi, BEIOBIBAIOIINE B TE€UEHWE YUEOHOTO Toja, 00s3aHbl CAaTh YIeOHUKH
nepe MoJy4eHHeM JTOKyMEHTOB.

10.11. B ciydyae mopunm wim yrepu y4eOHHMKOB oOydwaromuecss oOsi3aHbl BO3MECTHTh HX
HOBBIMH WJIM PAaBHOIICHHBIMHU TI0 COTJIACOBAHUIO C 3aBEIYIOLTUM OMOIHMOTEKOM.

10.12. OTBETCTBEHHOCTh 32 COXPAHHOCTh IMOJIYYCHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
oOyyaromumecs, Tak U UX pOAUTENH (3aKOHHBIC MPEJCTABUTEIH ).

11. TpeOoBaHus K HCIOJIb30BAHUIO H 00eCTIEYEHHIO COXPAHHOCTH Y4eOHUKOB

11.1. OGyuaromuecs 00s13aHbI OEPEKHO OTHOCUTHCS K y4eOHUKAM, HE JIOIYCKaTh UX 3arpsi3HeHUs
U TOpYM, NPUBOIAIIMX K MOTEepe HHPOpMAIUH, YXYIIIAIMUX yI10004HTaeMOCTh, YCIOBUS
yreHUs (TOTepsl JIEMEHTOB M300pakeHus, NATHA, LApanuHbl, OTCYTCTBHE OJHOW MIM Ooiee
CTpaHULl, CKJICEMBAHHE CTPAHUI] U MOBPEKJCHHE TEKCTa WJIM WJUIIOCTpAIUil MPH PaCKPHITUH,
nedopMariusi, MOTPETAHHOCTh OJI0KA WJIH MEePETIeTa).

11.2. llpu umcnonp30BaHUM Yy4eOHUKA TEPBOTO TrojAa, OH JOJDKEH OBITh CIAaH B IIKOJBHYIO
OMOIMOTEKY B OTIMYHOM COCTOSIHUHM: YHUCTBIM, II€NbIM, O€3 MOBPEKICHUH M MOTEPTOCTEH
KOpEIIKa, YIIIOB NeperieTa, 6e3 oTpbiBa meperiera oT O61oka.

11.3. [Ipy ucCHONB30BAaHWM YYEOHHKA BTOPOTO-TPETHErO T0Ja, OH JOJDKEH OBITh CIaH B
HIKOJIbHYIO OMOIMOTEKY B XOPOIIEM COCTOSIHUH: YHCTHIM, IIEJIBIM, I0IyCKAIOTCSl HE3HAYUTEIIbHBIE
MOBPEXJICHHS: MOTYT OBITh HEMHOT'O TIOTPEMAHbl YTOJIKH MEPEIIeTa, KOPEIoK (HO HE MTOPBaH).
11.4. Tlpu ucnonb30BaHUM y4yeOHHMKA YETHIPEX-TISATH JIET, OH JOJHKEH OBITh CAaH B LIKOJIBHYIO
OMOIMOTEKY B yIOBIETBOPUTEIHLHOM COCTOSIHHHU, IPUTOTHBIM JUTSI JaJIbHEHUIIIETO UCTIONb30BaHUS:
YHCTHIM, JIOMYCKAeTCs HAJpbIB Kopemka (He Oonee 1 cM. OT Kpas) U meperuiera B MECTe ero
COCIMHEHUS C OJIOKOM.

11.5. Ilpu ucnonb30BaHUU y4yeOHMKA IIECTH JIET U OoJiee, OH JOKEH OBITh CAaH B HIKOJIBHYIO
OMOIMOTEKY B yIOBIETBOPUTEIHLHOM COCTOSIHHHU, IPUTOTHBIM JUTSI JaJIbHEHUIIIETO UCTIONb30BaHUS:
YHCTBHIM, JIOIyCKaeTCs HaJpbIB Kopelika (He Oosiee 2-3 ¢M OT Kpasi) M IeperieTa B MECTe ero
COCIMHEHUS C OJIOKOM.

11.6. Bce moBpexneHUss AOKHBI OBITh AKKYpaTHO CKJIEEHBI Ipo3pauHoi Oymaroi, nm6o
HIHPOKUM TIPO3PAYHBIM CKOTUYEM.

12. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/ILHOM AeATEeJIbHOCTH

12.1. JTupexTop MIKOJIBI HECET OTBETCTBEHHOCTh 332 OPTaHU3AIMI0 PabOTHI 0 CBOEBPEMEHHOMY
MOMOJMHEHUIO OuOIMoTeyHoro (oHAA MIKOIBHBIX Y4eOHHUKOB, oOecmedeHrne OOydyarouuxcs
yueOHUKaMH, Y4e€OHBIMH MOCOOUAMHU, Y4€OHO-METOJAMYECKHMHU MaTepHallaMu, CpeJICTBaMU
00y4YeHHUs U BOCTIUTAHUSI.

12.2. 3amecTuTeNns IUPEKTOpA MIKOJBI 10 Yy4eOHO-BOCIMTATEIBHOW padoTe ompenersier
NOTPEOHOCTH MIKOJBI B YdeOHHUKAX, COOTBETCTBYIOUIMX MpOrpaMMaM OO0yUYEHUSs], OCYIIECTBISIOT
KOHTPOJIb 3a KCIIOJIb30BAaHUEM II€JarOTHYeCKUMU pabOTHHKaMH B Xoje 00pa3oBaTeIbHOM
NESTENIbHOCTH Y4eOHUKOB, YYE€OHBIX TOCcOOMH U y4eOHO-METOAMYECKHX MAaTepUaloB B
COOTBETCTBUH CO CIHCKOM, OIPEIEIIEHHBIM IMIKOJOH, COBMECTHO C YUHTEISIMA U 3aBEIYIOLIIM
OMOTMOTEKON OCYILECTBISET KOHTPOIb 32 BHIMOIHEHUEM 00YUYaIOIUXCsl €TUHBIX TPEOOBAHUM O
WCTIOJIB30BaHUIO i COXPAHHOCTH YI€OHHKOB.

12.3. KnaccHple pPYKOBOJUTEIH HECYT OTBETCTBEHHOCTh 32 BOCIHTAaHHE Yy OOYyYaromIuXcs
OepeXHOr0 OTHOIIEHUS K y4yeOHOW KHHUTe, 3a COCTOSIHHME Y4eOHHMKOB M Y4eOHBIX MOCOOMi
0o0yyaroImuxcsi CBOEro Kjlacca B TEUYEHHE Y4eOHOro roja, CBOEBPEMEHHYIO BbIauy (crady)
Y4€OHUKOB, Y4YEHBIX M Y4EOHO-METOAMYECKHX MOcOOMil B OHOIMOTEKY B COOTBETCTBUU C
rpaduKoM, yTBEpKACHHBIM TUPEKTOPOM IITKOJBI.

12.4. 3aBenyrommii OMOTMOTEKOH HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH MH(pOpMammu 00
00€eCneYeHHOCTH yUYeOHUKaMH, y4eOHBIMHU TTOCOOMSIMH U YueOHO-METOINYECKUMHU MaTepHaiaMu
00y4aromuXxcsl MIKOJIbI, 32 OpraHU3aUI0 pabOThl OMOIMOTEKH 110 BhIJaU€ U BO3BPATY YUEOHUKOB,
y4eOHBIX MOCOOMH M Y4eOHO-METOAMYECKHX MaTepuasioB OOy4aroIIMMUCS, 32 COXPAaHHOCTh
6ubauoreyHoro (GoHAa yueOHON IUTEpaTypHI.

12.5. Ponutenu (3aKOHHBIE TMPEACTABUTENHM) OOYYArOIIMXCS HECYT OTBETCTBEHHOCTH 3a



COXPaHHOCTh MOJIyYEHHBIX YUCOHUKOB, YU€OHBIX TOCOOUH 1 yueOHO-METOINYECKUX MAaTEPUAIOB
Y BO3MEUIAIOT UX YTPATy WU Op4y ONOINOTEKE IMIKOJIBI.

12.6. OGyuaromuecst HeCyT OTBETCTBEHHOCTb 32 COXPAHHOCTb YY€OHHKOB, Y4EOHBIX OCOOUH 1
y4eOHO-METOJUUYECKUX MAaTepUaIOB, ITOJy4YEHHbIX U3 (POH/IA IIKOJIBHON OMOINOTEKH.

13. 3akawuuTe/bHbIE MOJ0KEHUS

13.1. Hacrosmiee [TonoxeHue o MKOJIbHOM OMOIMOTEYHOM (DOH/IE, TOPSAKE ero (OPMHUPOBAHHSI,
y4eTa, UCIIOJIb30BaHMsI M 00ECTIeYeHHUSI COXPAHHOCTH SIBJISICTCS JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM,
npuHuMaercs Ha [legarornueckom coBeTe LIKOJIBbI U yTBepXKaaeTcs (JInb0 BBOAUTCS B AECHCTBHE)
NPUKA30M JUPEKTOPA OPTaHU3AIMH, OCYIIECTBISIONICH 00pa30BaTENbHYIO IS TEIbHOCTD.

13.2. Bce u3MeHeHMsI U JONOJHEHMs, BHOCUMBIe B Hacrtosiuee llonoxenue, odpopmisiores B
OUCHbMEHHOW (opME B COOTBETCTBHM JACUCTBYIOUIMM 3aKOHOJATEIhCTBOM Poccuiickoit
®denepanuu.

13.3. [lonoxxenne o OmbIMOTEUHOM (OHIEC OO0pa3OBATEIHHONH OpPraHU3ALUU MPUHUMAETCS Ha
HEoIpeJesIeHHbIN CpoK. M3MeHeHus u nononHeHus K IlonoxkeHu:o NpUHUMAIOTCA B MOPSAKE,
npeaycMoTpeHHoM 11.12.1. nacrosimero Ilonoxxenus.

13.4. llocne npunsatus Ilonoxenus (WM U3MEHEHUN U JIOTOJHEHWH OTAEIbHBIX ITYHKTOB W
pa3aenoB) B HOBOM pelaKLUy MPEAbIIyIast pelaKkus aBTOMATHUECKH YTPAYUBaCT CUITY.
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